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Circular Letter 22/99
To Vocational Education Committees and 

the Managerial Authorities of Secondary,

Community and Comprehensive Schools.

SCHEME OF CAREER BREAKS FOR TEACHERS 

IN SECONDARY, VOCATIONAL, 

COMMUNITY & COMPREHENSIVE SCHOOLS

1.0 Introduction:

1.1
The Minister for Education and Science is pleased to advise the managerial authorities of second level schools that a revised career break scheme is being introduced for second level teachers for the 2000/2001 school year.   It replaces Circular Letter 44/85 and subsequent Circular Letters dealing with the original career break scheme which commenced in the 1985/86 school year.   The objectives of this scheme are to provide new employment opportunities in the teaching sector and to facilitate teachers who wish to take career breaks.   In this context managerial authorities are requested to consider favourably requests from permanent teachers to enable them to take career breaks.

2.0 Eligibility:

2.1
Permanent teachers who have satisfactorily completed their probation and who have not reached 60 years of age may be granted special leave without pay for a career break.   The duration of a career break may not extend beyond the end of the school year following the teacher’s 60th birthday.

3.0 Length of a Career Break:

3.1
A career break shall consist of special leave without pay for a period of not less than one school year and not more than five school years.   In exceptional circumstances, the managerial authorities may authorise a teacher to commence a career break during the course of a school year; in such instance, however, the period of special leave will terminate not earlier than the end of the subsequent school year and is deemed to be a two year career break.   The total period of a career break shall not exceed five years in all.

4.0 Application Procedures:

4.1
Applicants for the scheme will have their applications assessed and approved by the managerial authority.   In this regard, the managerial authorities are required to develop a policy for granting career breaks specific to the needs of the particular school/scheme.   In developing a policy the managerial authorities will take account of the objectives of the scheme including due regard to the exigencies of permitting a number of career breaks from the same school at the one time.   The welfare and educational needs of the pupils will take precedence over all other considerations.

4.2
A teacher seeking a career break must forward his/her application to the managerial authority not later than the 1st March prior to the school year in which s/he proposes to commence the career break.   The application for an extension to a career break must be forwarded to the managerial authority by the 1st March.   A teacher who intends to return to teaching from a career break must also notify the managerial authority by the 1st March.   A teacher who fails to resume duty at the end of the approved period of a career break shall be deemed to have resigned from his/her post.   If there are particular exceptional circumstances, a managerial authority may accept a lesser period of notice than specified and consider a later application for a career break.

4.3
The teacher shall furnish to the managerial authority precise details of the duration of the career break and indicate the purpose for which it is required. 

5.0 Reasons for granting a Career Break:

5.1
A career break may be allowed for most purposes such as child rearing, other domestic responsibilities, starting a business, educational purposes and travel abroad.

5.2
Managerial authorities should not grant a career break where there is a potential conflict of interest between the employment in which the teacher proposes to engage and the educational purposes of recognised schools.

5.3
A teacher on a career break is precluded from taking up an appointment in a permanent, temporary whole-time, eligible part-time or regular part-time teaching post in any second level or primary school within the State.   A second level teacher on career break is also prohibited from engaging in substitute teaching except on an intermittent or casual basis.   The taking up of a permanent teaching post in a third level institution within the state is not allowed whilst a person is on career break.   A person whilst on career break from a second level school may take up an appointment (non permanent) in a third level institution for a maximum of three school years.

6.0 Filling of Vacant Posts:

6.1
Posts vacated by second level teachers taking career breaks may be filled in an acting capacity from school year to school year provided the posts can be accommodated within the school’s/Vocational Education Committee’s normal staffing quotas/allocations.   The Department’s prior approval will be required to fill a ‘vacancy’ created by a career break where a school or VEC scheme has teachers funded by the Department in excess of the authorised teaching allocation.

7.0 Posts of Responsibility:

7.1
Posts of Responsibility vacated by teachers taking career breaks may be filled in an acting capacity from school year to school year provided the posts are warranted by reference to the schedule of Posts of Responsibility for the school.   Payment of the allowances in respect of such acting appointments will cease on resumption of duty by the teacher on the career break.   The acting appointment to a Post of Responsibility will not confer any right on the appointee to appointment to a substantive post.   The period of career break will not be reckonable towards the minimum qualifying period of service prescribed for appointment to Posts of Responsibility.

7.2
A teacher on career break is eligible to apply for a vacant Post of Responsibility which occurs within the school.   If his/her application is successful the post may be filled by the acting appointment of another teacher from school year to school year provided the post is warranted by reference to the schedule of posts of responsibility for the school.   It is a matter for the managerial authority in consultation with the teacher as to whether a teacher s/he may be required to end a career break at the end of the school year that s/he accepts an appointment to a Post of Responsibility.

8.0 Resumption of Duty following a Career Break:

8.1
A second level teacher will retain an entitlement to resume duty in a permanent post on the termination of the approved period of the career break.   The regulations in force at the date of resumption will apply to the staffing position of the school/Vocational Education Committee.

8.2
The terms of any existing redeployment scheme or any redeployment scheme agreed from time to time between the management authorities, teachers’ representatives and the Department of Education and Science shall apply to teachers resuming duty after career break in the same manner as to other teachers.

8.3
A teacher appointed or re-appointed to a permanent post after the 1st August, 1998 who is on career break for two years or more, and proposes to resume teaching duty must submit to the managerial authority of the school prior to resumption a medical certificate of fitness to resume teaching duty.   Where a career break of less than two years is preceded by a period of exceptional ill health a medical certificate of fitness to resume duty must be submitted prior to resumption of duty.   A teacher who was appointed to a permanent teaching post prior to the 1st August 1998 may be required to submit to the managerial authority prior to resumption a medical certificate of fitness to resume teaching duty where the period of absence exceeds two full school years.  Payment of salary will only be made to a teacher when s/he resumes teaching duty after the termination of a career break.

8.4 A teacher on career break for a total of five years must resume full time teaching 

duty for  a minimum period of one school year before s/he may be granted leave of absence for study purposes.

9.0 Resigning while on Career Break:

9.1
A teacher on a career break who wishes to resign from his/her teaching post shall give the managerial authority notice in writing in accordance with the terms of the teacher’s terms of employment.

10.0 Social Welfare Entitlements:

10.1
All teachers pay PRSI contributions during service at either Class A or Class D rates.   The Class A rate gives cover for all Social Welfare benefits and pensions.   The Class D rate gives limited cover, including cover for Widow/er’s Pension and Orphan’s Pension.   It is important to note that Social Welfare benefits and pensions are payable in addition to benefits and pensions to which the teacher and his/her family may be entitled under the Superannuation Scheme for Teachers.

10.2
Teachers are advised, therefore to contact their local office of the Department of Social, Community and Family Affairs prior to taking a career break regarding methods of maintaining their entitlement to Social Welfare benefits and pensions during their career break.   These methods include:

(1)
Payment of voluntary PRSI contributions

(2)
Payment of PRSI contributions arising out of employment or self-employment.

(3)
Crediting of PRSI contributions by the Department of Social, Community and Family Affairs arising out of periods of unemployment or sickness which occur following a period of employment in a position which the teacher has taken up during his/her career break.

11.0 Superannuation:

11.1
Special leave without pay will not reckon for superannuation.   Teachers while on career break may opt to pay a special rate of superannuation contributions to reckon the period of the career break for superannuation purposes or may purchase notional service when they resume (Paragraph 4.5 of the information booklet on pensions recently issued to schools “Your Questions Answered” refers).

12.0 Incremental Credit

12.1
The period of a career break will not reckon for the award of incremental credit.   However, a claim for incremental credit may be made if it can be sustained by reference to the provisions of Agreed Reports 9/79 and 4/85.   Any claim for the award of incremental credit in respect of a period on a career break should normally be submitted within one year of the resumption of duty.

13.0 Voluntary Deductions:

13.1
Voluntary deductions (VHI etc.) cease from the date a teacher goes on career break.   Arrangements should be made by teachers on career break with the appropriate agencies if they wish to continue with the payment of voluntary deductions.   Teachers should also ensure on resumption of teaching duty after a career break that the deductions are resumed.

13.2
It will be necessary for the managerial authorities and the Department to keep details of the duration and purpose of any career break granted to teachers for superannuation purposes;  such information should be supplied when notification of the granting of the career break is being conveyed to the Department.

14.0 Other Special Leave:

14.1
Nothing in this scheme will prejudice existing arrangements for the granting of other categories of special leave.

15.0 Notification of the granting of a Career Break to the Department.

15.1
The Department must be notified when a managerial authority of a Secondary or Community/Comprehensive school grants a career break to a teacher.   The Chief Executive Officer of the VEC must forward a list of the career breaks sanctioned to the Department annually.

16.0 Copies of the Circular:

16.1
Managerial authorities are requested to bring the provisions of this Circular Letter to the attention of all eligible teachers and all Board of Management members.

John Dennehy,

Secretary General.

